STATE OF MISSOURI

OFFICE OF ADMINISTRATION

DIVISION OF PURCHASING (PURCHASING)
COOPERATIVE CONTRACT PROCUREMENT

CONTRACT NO.: CC171501003 BUYER: Melissa Sackett
REQ NO.: N/A PHONE NO.: (573) 526-2716
TITLE: Mailroom Equipment, Supplies, & Maintenance E-MAIL: melissa.sackett{@oa.mo.gov

TO: Bell and Howell LLC
3791 S Alston Ave
Durham, NC 27713

RETURN DOCUMENT TO THE DIVISION OF PURCHASING (PURCHASING) BY E-MAIL, FAX, OR
MAIL/COURIER:

SCAN AND E-MAIL TO: : Melissa.sackett@oa.mo.gov

FAX TO: (573) 526-9816 o

MAIL TO: PURCHASING, P.O. Box 809, Jefferson City, Mo 65102-0809
COURIER/DELIVER TO: : PURCHASING, 301 West High Street, Room 630, Jefferson City, Mo 65101-1517

DELIVER SUPPLIES/SERVICES FOB (Free On Board) DESTINATION TO THE FOLLOWING ADDRESS:
Statewide
Various State Agencies located throughout the State of Missouri

The Contractor hereby agrees to provide the services and/or supplies described in the attached NASPO ValuePoint/State of Arizona Master Agreement ADSPO-
1600006328 for the State of Missouri subject to the conditions stated on page 2. The Contractor further agrees that when a Notice of Award is signed and issued by an
authorized officia) of the State of Missouri, o binding contract shall exist between the Contractor and the State of Missouri. The Contractor must be registered in
MissouriBUYS. If not registered in MissouriBUY'S, the Contractor must register in MissouriBUYS immediately upon request by the state

SIGNATURE REQUIRED
lﬂnz-uona NAME MissouriBUYS SYSTEM ID {SEE VENDOR PROFILE - MAIN INFORMATION SCREEN]
Bell and Howell, LLC 50799
MAILING ADDRESS
3791 S Alston Ave
[TCITY, STATE, ZIF CODE
Durham, NC 27713-1803
CONTACT PERSON EMAIL ADDRESS
Mr. Craig Urban Craig.urban@bhemail.com
THONE NUMBER FAX NUMBER
019-767-4313 019-767-6622
VENDOR TAX FILING TYPE WITH IRS (CHECK ONE)
__ Comporation  ___ Individual ___ State/Local Government ___ Partnership  ___ Sole Proprictor  ___IRS Tax-Exempt X LL ﬁ
e
Vﬂ.._oz_ SIGNATURE, DATE
. \H\ e 10/27/2017
PRINTED NAME 7 (/ TITLE
“\Q\*\ %\&k General Counsel
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CONTRACT TITLE:MAILROOM EQUIPMENT, SUPPLIES, & MAINTENANCE

CONTRACT PERIOD: OCTOBER 12,2017 THROUGH OCTOBER 11, 2019

Contract CC171501003 is awarded by the State of Missouri consisting of the following:

% This Cooperative Contract Procurement including the attached State of Missouri Terms and Conditions

%+ The attached NASPO ValuePoint/ State of Arizona Master Agreement ADSPO-1600006328, signed by the State
of Arizona, Arizona Department of Administration State Procurement Office 5/9/17

% The attached Participating Addendum

The contractor shall provide mailroom equipment, supplies, and maintenance to the State of Missouri, state agencies political
subdivisions and/or governmental entities at the firm, fixed prices/discounts specified in the State of Arizona Offer and
Acceptance/Master Agreement ADSPO-1600006328 and Bid Solicitation ADSPO-1600006328. All references to the State
of Arizona in the attached documentation shall be deemed to refer to the State of Missouri with the exception of information
specific to the State of Arizona such as background information, statistical/factual information, etc.

The contractor shall submit invoices for mailroom equipment, supplies, and maintenance to the ordering State of Missouri
entities at the address identified by the state agency in their account set-up information submitted to the contractor.

The State of Missouri’s state agencies shall not utilize the “Term Rental (Installment Purchase) — Option A (Lease to Own)”

In general the purchase of mailroom furniture is unacceptable and only allowed when the state agency has obtained a waiver
from Missouri Vocational Enterprises.

Federal Funds Requirement:

The contractor shall understand and agree that this procurement may involve the expenditure of federal funds. Therefore, in
accordance with the Departments of Labor, Health and Human Services, and Education and Related Agencies Appropriations
Act, Public Law 101-166, Section 511, "Steven's Amendment”, the contractor shall not issue any statements, press releases,
and other documents describing projects or programs funded in whole or in part with Federal money unless the prior approval
of the state agency is obtained and unless they clearly state the following as provided by the state agency:

» the percentage of the total costs of the program or project which will be financed with Federal money;

* the dollar amount of Federal funds for the project or program; and

s percentage and dollar amount of the total costs of the project or program that will be financed by nongovernmental
sources.

Debarment Certification:

The vendor certifies by signing the signature page of this original document and any addendum signature page(s) that the
vendor is not presently debarred, suspended, proposed for debarment, declared ineligible, voluntarily excluded from
participation, or otherwise excluded from or ineligible for participation under federal assistance programs. The vendor
should complete and retum the attached certification regarding debarment, etc., Exhibit A with their proposal. This
document must be satisfactorily completed prior to award of the contract.

Reporting Requirement:

Upon request, at no cost to the state, the contractor shall prepare and submit a written report on an annual basis indicating
purchases made by the state agency off the contract. This report must at minimum show items by contract item number,
respective volumes purchased for each item, respective contract price and extended contract price; an annual total by item
and for all purchases must be shown. This report must be submitted to the Division of Purchasing at P.O. Box 809, Jefferson
City, Missouri, 65102, and directed to the Buyer’s attention.
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Executive Order 04-09, Offshore:

If any products and/or services offered under this RFP are being manufactured or performed at sites outside the United States,
the vendor MUST disclose such fact and provide details with the proposal.

Cooperative Procurement Program:

The contractor shall participate in the State of Missouri’s Cooperative Procurement Program. The contractor shall provide
mailroom equipment, supplies, and maintenance as described herein under the terms and conditions, requirements and
specifications of the contract, including prices, to other government entities in accordance with the Technical Services Act
(section 67.360, RSMo, which is available on the internet at:  http://www.moga.mo.gov/mostatutes/stathiml/06700003601.hunl.) The
contractor shall further understand and agree that participation by other governmental entities is discretionary on the part of
that governmental entity and the State of Missouri bears no financial responsibility for any payments due the contractor by
such govermmental entities

Affidavit of Work Authorization and Documentation:

Pursuant to section 285.530, RSMo, if the offeror meets the section 285.525, RSMo, definition of a “business entity”
(http://www.moga.mo.gov/mostatutes/stathtml/28500005301 .htm!1?&me=285.530), the offeror must affirm the offeror’s
enrollment and participation in the E-Verify federal work authorization program with respect to the employees hired after
enrollment in the program who are proposed to work in connection with the services requested herein. The offeror should
complete applicable portions of Exhibit B, Business Entity Certification, Enrollment Documentation, and Affidavit of Work
Authorization. The applicable portions of Exhibit B must be submitted prior to an award of a contract.

Contractor’s Personnel:

The contractor shall only employ personnel authorized to work in the United States in accordance with applicable federal
and state laws. This includes but is not limited to the Illegal Immigration Reform and Immigrant Responsibility Act (IIRIRA)
and INA Section 274A.

If the contractor is found to be in violation of this requirement or the applicable state, federal and local laws and regulations,
and if the State of Missouri has reasonable cause to believe that the contractor has knowingly employed individuals who are
not eligible to work in the United States, the state shall have the right to cancel the contract immediately without penalty or
recourse and suspend or debar the contractor from doing business with the state. The state may also withhold up to twenty-
five percent of the total amount due to the contractor.

The contractor shall agree to fully cooperate with any audit or investigation from federal, state, or local law enforcement
agencies.

If the contractor meets the definition of a business entity as defined in section 285.525, RSMo, pertaining to section 285.530,
RSMo, the contractor shall maintain enrollment and participation in the E-Verify federal work authorization program with
respect to the employees hired after enrollment in the program who are proposed to work in connection with the contracted
services included herein. If the contractor’s business status changes during the life of the contract to become a business
entity as defined in section 285.525, RSMo, pertaining to section 285.530, RSMo, then the contractor shall, prior to the
performance of any services as a business entity under the contract:

1. Enroll and participate in the E-Verify federal work authorization program with respect to the employees hired after
enrollment in the program who are proposed to work in connection with the services required herein; AND

2. Provide to the Division of Purchasing the documentation required in the exhibit titled, Business Entity Certification,
Enrollment Documentation, and Affidavit of Work Authorization affirming said company’s/individual’s enrollment
and participation in the E-Verify federal work authorization program; AND

3. Submit to the Division of Purchasing a completed, notarized Affidavit of Work Authorization provided in the
exhibit titled, Business Entity Certification, Enroliment Documentation, and Affidavit of Work Authorization.
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In accordance with subsection 2 of section 285.530, RSMo, the contractor should renew their Affidavit of Work
Authorization annually. A valid Affidavit of Work Authorization is necessary to award any new contracts.

Missouri Statewide Contract Quarterly Administrative Fee:

The contractor shall pay a one percent (1%) administrative fee to the State of Missouri which shall apply to all payments
received by the contractor for all mailroom equipment, supplies, and maintenance provided under the contract. Payment of
the one percent administrative fee shall be non-negotiable.

The contractor shall pay the administrative fee at the end of each calendar quarter (i.e. March 31, June 30, September 30,
December 31). The total administrative fee for a given quarter must equal one percent {1%) of the total payments (minus
returns and credits) received by the contractor during the calendar quarter as reported on the contractor’s Missouri Statewide
Contract Quarterly Administrative Fee Report specified below. The administrative fee must be received by the Division of
Purchasing (Purchasing) no later than the 15" calendar day of the month immediately following the end of the calendar
quarter, unless the 15" is not a business day in which case the next business day thereafter shall be considered the
administrative fee deadline.

Payments shall be made using one of the following acceptable payment methods:

e Check: Personal check, company check, cashier’s check, or money order made payable to the “Missouri
Revolving Information Technology Trust Fund” and sent to the following mailing address: Division of
Purchasing, P.O. Box 809, Jefferson City, MO 65102 — 0809 OR Division of Purchasing, 301 West High Street,
Room 630, Jefferson City, MO 65101-1517. The contractor’s payment by check shall authorize the State of
Missouri to process the check electronically. The contractor understands and agrees that any returned check from
the contractor may be presented again electronically and may be subject to additional actions and/or handling fees.
Electronic Payment: Instructions on how to submit payments electronically by automated clearing house (ACH)
will be provided upon request by contacting the Division of Purchasing at (573) 751-2387.

All payments of the administrative fee shall include the contract numnber on any check or transmittal document. However,
only one contract number must be entered on a check or transmittal document. If submitting an administrative fee payment
for more than one contract, then a separate check or electronic payment and associated transmittal document must be
submitted by the contractor for each contract.

Missouri Statewide Contract Quarterly Administrative Fee Report:

The contractor shall submit a Missouri Statewide Contract Quarterly Administrative Fee Report to the Division of Purchasing
which shall identify the total payments (minus returns and credits) received by the contractor from state agencies, political
subdivisions, universities, and governmental entities in other states that were made pursuant to the contract.

The contractor shall prepare and submit the Missouri Statewide Contract Quarterly Administrative Fee Report at the end of
each calendar quarter (i.e. March 31, June 30, September 30, December 31) for total payments (minus returns and credits)
received by the contractor during the calendar quarter. The Missouri Statewide Contract Quarterly Administrative Fee Report
must be received by the Division of Purchasing (Purchasing) no later than the 15" calendar day of the month following the
reporting quarter entered on the report, unless the 15" is not a business day in which case the next business day thereafter
shall be considered the reporting deadline. Even if there has been no usage of the contract during the reporting quarter, the
contractor must still submit a report and indicate no payments were received by marking the appropriate box on the report
form.

The Missouri Statewide Contract Quarterly Administrative Fee Report form may be downloaded from the following
Purchasing website:  http://oa.mo.gov/purchasing/vendor-information. The Missouri Statewide Contract Quarterly
Administrative Fee Report is also included herein as Attachment 1. The Missouri Statewide Contract Quarterly
Administrative Fee Report must be submitted using one of the following methods:

e Mail: Division of Purchasing,
P.O. Box 809, Jefferson City MO 65102-0809
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OR

Division of Purchasing,

301 West High Street, Room 630, Jefferson City, MO 65101-1517
¢ Fax: (573) 526-9815
e Email: ereportsi@oa.mo.gov

The contractor shall agree that the Division of Purchasing reserves the right to modify the requested format and content of
the Missouri Statewide Contract Quarterly Administrative Fee Report by providing thirty (30) calendar days written notice
to the contractor. The contractor shall also agree the Division of Purchasing may unilaterally amend the contract, with thirty
(30) calendar days notice to the contractor to change the method of payment of the administrative fee, the timing for
submission of the Missouri Statewide Contract Quarterly Administrative Fee Report, and/or timing for payment of the
administrative fee. The contractor shall understand and agree that if such an amendment is issued by the Division of
Purchasing, the contractor shall comply with all contractual terms, as amended.

Missouri Statewide Contract Quarterly Usage Report:

The contractor shall submit a Missouri Statewide Contract Quarterly Usage Report to the Division of Purchasing
(Purchasing) which shall provide the Data Element information listed below:

Data Element Description

Contractor Name Contractor name as it appears on the contract.

Statewide Contract | Statewide contract number as listed on the cover page of your contract with

Number the State of Missouri.

Report Contact Name | Name of the person completing the report on behalf of the contractor.

Contact Phone Number | Phone number for the person completing the report.

Contact Email Address | Email address for the person completing the report.

Date Report Submitted | Date the Missouri Statewide Contract Quarterly Usage Report is submitted
to Purchasing.

Reporting Quarter Quarter for which the contractor is reporting purchases on the contract.

Entity Type Indicate the type of entity by entering "S" for Missouri state agency, "P" for
Missouri political subdivision, "U" for Missouri university, or "O" for
political subdivision or state entity from another state.

Customer Name Customer's name. If the customer has multiple locations, please only use
the main entity name.

Product or Service | Description of product or service purchased.

Description

Purchase Authorization | Purchase Authorization Number/Identifier supplied by customer to

Number/Identifier contractor. Enter PO or other authorization number/identifier. If
procurement card used, enter "P-Card".

Contract Line Item | Line item number on the contract.

Number

Quantity Delivered Quantity (i.e. excluding returns) of products delivered. Enter a quantity of
"1" for a service/project.

Unit Price Charged Unit Price Charged (i.e. excluding credits) for the product or service
purchased.

Extended Price Quantity Delivered X Unit Price Charged.

The contractor shall prepare and submit the Missouri Statewide Contract Quarterly Usage Report at the end of each calendar
quarter (i.e. March 31, June 30, September 30, December 31) for the purchases made under the contract during the calendar
quarter. The Missouri Statewide Contract Quarterly Usage Report must be received by the Division of Purchasing no later
than the 15" calendar day of the month following the reporting quarter entered on the Missouri Statewide Contract Quarterly
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Usage Report, unless the 15th is not a business day in which case the next business day thereafter shall be considered the
reporting deadline. Even if there has been no usage of the contract during the reporting quarter, the contractor must still
submit a report and indicate no purchases were made.

The contractor must submit a Missouri Statewide Contract Quarterly Usage Report electronically either utilizing the
“Missouri Statewide Contract Quarterly Usage Report” worksheet included herein in Attachment 2, which is downloadable
from http://oa.mo.gov/purchasing/vendor-information or utilizing another format which is Excel-exportable. The contractor
must submit the Missouri Statewide Contract Quarterly Usage Report to the following email address: ereports(@oa.mo.gov.

The contractor shall agree that the Division of Purchasing reserves the right to modify the requested format and content of
the Missouri Statewide Contract Quarterly Usage Report by providing thirty (30) calendar days’ written notice to the
contractor. The contractor shall also agree the Division of Purchasing may unilaterally amend the contract, with thirty (30)
calendar days’ notice to the contractor to change the timing for submission of the Missouri Statewide Contract Quarterly
Usage Report. The contractor shall understand and agree that if such an amendment is issued by the Division of Purchasing,
the contractor shall comply with all contractual terms, as amended.
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EXHIBIT A

Certification Regarding

Debarment, Suspension, Ineligibility and Voluntary Exclusion

Lower Tier Covered Transactions

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 29 CFR
Part 98 Section 98.510, Participants' responsibilities. The regulations were published as Part VII of the May 26, 1988,
Federal Register (pages 19160-19211).

1)

(2)

Bell and Howell, LLC

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION)

The prospective recipient of Federal assistance funds certifies, by submission of this proposal, that neither it nor its
principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded
from participation in this transaction by any Federal department or agency.

Where the prospective recipient of Federal assistance funds is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal.

968673835

Company Name DUNS #

b General Counsel

Authefizdd Representative’ Printed Name Authorized Representative’s Title
_ "z
Ao A 10/27/2017

Authorized m\m%mqminzzm 's Signature Date

Instructions for Certification
By signing and submilling this proposal, the prospective recipient of Federal assistance funds is providing the certification as sef out below.
The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was entered info. If it is [aler determined
that the prospective recipient of Federal assistance funds knowingly rendered an emoneous certification, in addition 1o other remedies available to the Federal
Government, the Department of Labor (DOL) may pursue available remedies, Including suspension and/or debarment.
The prospective recipient of Federal assistance funds shall provide immediate writien notice fo the person to which this proposal is submitted if at m:y time the
prospective recipient of Federal assistance funds learns that its cerlification was erroneous when submitted or has become eroneous by reason of changed
circumstances.
The terms "covered transacfion,” "debarred,” "suspended,” “ineligible,” "lower tier covered transaction,” "participant,” “person," *primary covered transaction,”
"principal,” "proposal,” and "voluntarily excluded,” as used in this clause, have the ammazmm set out in the Definitions and Coverage sections of rules implementing
Executive Order 12549. You may contact the person to which this proposal is submitted for assistance in obtaining a copy of those regulations.
The prospective recipient of Federal assistance funds agrees by submitting this proposal that, should the proposed covered transaction be entered into, it shall not
knowingly enter into any lower fier covered transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in
this covered transaction, unless authcrized by the DOL.
The prospective recipient of Federal assistance funds further agrees by submitting this proposal that it will include the clause lilled "Cerification Regarding
Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered Transactions,” without modification, in all lower tier covered transactions and
in all solicitations for lower tier covered transactions,
A parlicipant in a covered fransaclion may rely upon a certification of a prospeciive participant in a lower tier covered transaction thal it is not debarred, suspended,
ineligible, or voluntarily excluded from the covered fransaction, unless it knows that the certification is emoneous. A paricipant may decide the method and
frequency by which it determines the eligibility of its principals. Each participant may but is not required to check the List of Parlies Excluded from Procurement or
Nonprocurement Programs.
Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good faith the certification required by
this clause. The knowledge and information of a participant is not required to exceed thal which is nommatly possessed by a prudent person In the ordinary course
of business dealings.
Except for transactions authorized under paragraph 5 of these instructions, if a participant in & covered fransaction knowingly eners inlo a lower tier covered
transaction with a person wha is suspended, debarred, ineligible, or voluntary excluded from participation in this transaction, in addition to other remedies available
to the Federal Government, the DOL may pursue available remedies, including suspension andfor debarment.
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EXHIBIT B
BUSINESS ENTITY CERTIFICATION, ENROLLMENT DOCUMENTATION,
AND AFFIDAVIT OF WORK AUTHORIZATION

BUSINESS ENTITY CERTIFICATION:
The contractor must certify their current business status by completing cither Box A or Box B or Box C on this

Exhibit.

BOX A: To be completed by a non-business entity as defined below.

BOX B: To be completed by a business entity who has not yet completed and submitted documentation
pertaining to the federal work authorization program as described at http://www.uscis.gov/e-verify.

BOX C: To be completed by a business entity who has current work autherization documentation on file with
a Missouri state agency including Division of Purchasing.

Business entity, as defined in section 285.325, RSMo, pertaining to section 285.530, RSMao, is any person or group of persons performing or engaging
in any activity, enterprise, profession, or occupation for gain, benefit, advantage, or livelihood. The term “business entity” shall include but not be
limited to seff-cmployed individuals, partnerships, corporations, contractors, and subcontractors. The term “business entity” shall include any business
entity that possesses a business permit, license, or tax certificate issued by the state, any busincss entity that is exempt by law from obtaining such a
business permit, and any business entity that is operating unlawfully without such a business permit. The term “business entity” shall not include a
self-employcd individual with no employees or entities utilizing the services of direct sellers as defined in subdivision (17) of subsection 12 of section
288.034, RSMo.

Note: Regarding governmental entities, business entity includes Missouri schools, Missouri universities (other than stated in Box C), out of state
agencices, out of state schools, out of state universities, and political subdivisions. A business entity does not include Missouri state agencies and federal
government entities.

BON A - CURRENTLY NOT A BUSINESS ENTITY

I certify that {Company/Individual Name) DOES NOT CURRENTLY MEET the
definition of a business entity, as defined in section 285.525, RSMo pertaining to section 285.530, RSMo as
stated above, because: (check the applicable business status that applies below)

O @am a self-employed individual with no employees; OR
O The company that I represent employs the services of direct sellers as defined in subdivision
(17) of subsection 12 of section 288.034, RSMo.

I certify that I am not an alien unlawfully present in the United States and if
(Company/Individual Name) is awarded a contract for the services requested herein under CC171429001 and
if the business status changes during the life of the contract to become a business entity as defined in section
285.525, RSMo, pertaining to section 285.530, RSMo, then, prior to the performance of any services as a
business entity, (Company/Individual Name) agrees to complete Box B, comply with
the requirements stated in Box B and provide the Division of Purchasing with all documentation required in
Box B of this exhibit.

Authorized Representative’s Name (Please Print) Authorized Representative’s Signature

Company Name (if applicable) Date
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EXHIBIT B, Continued

(Complete the following if you DO NOT have the E-Verify documentation and a current Affidavit of Work Authorization
already on file with the State of Missouri, If completing Box B, do not complete Box C.)

BOX B - CURRENT BUSINESS ENTITY STATUS

Icertify that B[l and Hewell LLC (Business Entity Name) MEETS the definition of a business entity as
defined in section 285.525, RSMo, pertaining to section 285.530. =
ot

L1

Dan MNoao \\ n_h.u.,\\.

Authorized Business Entity Representative’s Authorized Bfifiness Entity
Name (Please Print) Representalive’s Signature
Bell and Howell, L1 ¢ 10/21/17

Business Entity Name Date

__uhr?. __..____0._?® hba___.i.p.__ » L,
E-Mail Address

As a business entity, the contractor must perform/provide each of the following. The contractor should check
each to verify completion/submission of all of the following:

ﬁ Enroll and participate in the E-Verify federal work authorization program
{(Website: http://'www.uscis.gov/e-verify; Phone: 888-464-4218; Email: e-verifyia'dhs.gov) with
respect to the employees hired after enrollment in the program who are proposed to work in
connection with the services required herein; AND

\ﬂ Provide documentation affirming said company’s/individual’s enrollment and participation in the E-
Verify federal work authorization program. Documentation shall include EITHER the E-Verify
Employment Eligibility Verification page listing the contractor’s name and company ID OR a page
from the E-Verify Memorandum of Understanding (MOU) listing the contractor’s name and the
MOU signature page completed and signed, at minimum, by the contractor and the Department of
Homeland Security — Verification Division. If the signature page of the MOU lists the contractor’s
name and company ID, then no additional pages of the MOU must be submitted; AND

Submit a completed, notarized Affidavit of Work Authorization provided on the next page of this
Exhibit.
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EXHIBIT B, Continued

AFFIDAVIT OF WORK AUTHORIZATION:

The contractor who meets the section 285.525, RSMo, definition of a business entity must complete and return the following
Affidavit of Work Authorization.

Comes now Dan  Noa. (Name of Business Entity Authorized Representative) as Geatzal {onnsel
(Position/Title) first _uo_:m ddly swomn on my oath, affirm Bell 3.d Harll, LL ¢ (Business Entity Name) is enrolled and will
continue to participate in the E-Verify federal work authorization program with respect to employees hired after enrollment
in the program who are proposed to work in connection with the services related to contract(s) with the State of Missouri for
the duration of the contract(s), if awarded in accordance with subsection 2 of section 285.530, RSMo. I also affirm that
I ell L L ¢ (Business Entity Name) does not and will not knowingly employ a person who is an unauthorized
alien in connection with the contracted services provided under the contract(s) for the duration of the contract(s), if awarded.

In Affirmation thereof, the facts stated above are true and correct. (The undersigned understands that false statements
made in thig filing are subject to the penalties provided under section 575.040, RSMo.)

A M\.‘\ Dan_ Moo

Authorized sentative’s Signature Printed Naine
|m.§“ Rbcr\.__mm\ ~Dk_\.m.-.m|h_h:ﬂ

Title Date
.Fe.pﬁparr};éi 37254

E-Mail Atdress E-Verify Company ID Number

Subscribed and swom to before me this D/d\_l_\_ of OO*nO T 2 bQ_.n?‘mE

(DAY) (MONTIH/YEAR)

commissioned as a notary public within the County of OSQ\_ _ _gnma of

™ [NAME OF COUNTY)

ZQ 1.._\_ ﬁg_ _. S %\ and my commission expires on Da wa m. O M;ml

(NAME OF STATE) {DATE)
g@%%%ﬁ\ [0-2F-2-017F
Signature of Nofary Date
ELIZABETH ANN P BLACKMAN
NOTARY _ucm_ﬂ.m NG
THAM COU
;m_mwaaai Expires 2-2-2022
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EXHIBIT B, Continued
(Complete the following if you have the E-Verify documentation and a current Affidavit of Work Authorization already
on file with the State of Missouri. If completing Box C, do not complete Box B.)

BOX C — AFFIDAVIT ON FILE - CURRENT BUSINESS ENTITY STATUS

I certify that (Business Entity Name) MEETS the definition of a business entity as
defined in section 285.525, RSMo, pertaining to section 285.530, RSMo, and have enrolled and currently
participates in the E-Verify federal work authorization program with respect to the employees hired after
enroilment in the program who are proposed to work in connection with the services related to contract(s) with
the State of Missouri. We have previously provided documentation to a Missouri state agency or public university
that affirms enrollment and participation in the E-Verify federal work authorization program. The documentation
that was previously provided included the following.

¥ The E-Verify Employment Eligibility Verification page OR a page from the E-Verify Memorandum of
Understanding (MOU) listing the contractor’s name and the MOU signature page completed and signed
by the contractor and the Department of Homeland Security — Verification Division

v" A current, notarized Affidavit of Work Authorization (must be completed, signed, and notarized within
the past twelve months).

Name of Missouri State Agency or Public University* to Which Previous E-Verify Documentation Submitted:

(*Public University includes the following five schools under chapter 34, RSMo: Harris-Stowe State University - St. Louis; Missouri
Southern State University — Joplin; Missouri Western State University — St. Joseph; Northwest Missouri State University — Maryville;
Southeast Missouri State University — Cape Girardcau.)

Date of Previous E-Verify Documentation Submission:

Previous Bid/Contract Number for Which Previous E-Verify Documentation Submitted:

(ifknown)
Authorized Business Entity Representative’s Authorized Business Entity
Name (Please Print) Representative’s Signature
E-Verify MOU Company ID Number E-Mail Address
Business Entity Name Date

FOR STATL USE ONLY

Documentation Verification Completed By:

Buyer Date
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STATE OF MISSOURI
DIVISION OF PURCHASING

TERMS AND CONDITIONS

This centract expresses the complete agreement of the parties and performance shall be govemed solely by the specifications and requirements contained hetein. Any
change must be accomplished by a formal signed amendment prior 10 the effective date of such change.

1.

i

APPLICABLE LAWS AND REGULATIONS

The contract shall be construed according to the laws of the State of Missour (state). The contractor shall comply with all local, state, and federal laws and regulations
related to the performance of the contract to the extent that the same may be applicable

To the extent that a provision of the contract is contrary to the Constitution or laws of the State of Missouri or of the United States, the provisions shall be void and
unenforceable. However, the balance of the contract shall remain in force between the parties unless terminated by consent of both the contractor and the state,

The contractor must be registered and maintain good standing with the Sccretary of State of the State of Missouri and other regulatory agencies, as may be required by
faw or regulations.

The contractor must timely file and pay all Missouri sales, withholding, corporate and any other required Missouri tax retums and taxes, inchuding interest and additions
1o tax.

The exclusive venue for any legal proceeding relating 10 or arising out of the contract shall be in the Circuit Court of Cole County, Missouri.

The contractor shall only employ personnel authorized to work in the United States in accordance with applicable federal and state laws and Executive Order 07-13
for work performed in the United Siates,

INVOICING AND PAYMENT

The State of Missouri does not pay state or federal taxes unless otherwise required under law or regulation. Prices shall include all packing, handling and shipping
charges FOB destination, freight prepaid and allowed unless otherwise specified herein.

The statewide financial management system has been designed to capture certain receipt and payment information. For each purchase order received, an invoice must
be submitted that references the purchase order number and must be itemized in accordance with items listed on the purchase order.  Failure to comply with this
requirement may delay processing of invoices for payment.

The contractor shall not transfer any interest in the contract, whether by assignment or otherwise, without the prior written consent of the state.

Payment for all equipment, supplies, and/or services required hercin shall be made in arrears unless otherwise indicated in the specific contract terms.

The State of Missouri assumes no obligation for equipment, supplies, and/or services shipped or provided in excess of the quantity ordered. Any wnauthorized quantity
is subject to the state's rejection and shall be retumed at the contractor'’s expense.

All invoices for equipment, supplies, and/or services purchased by the State of Missouni shall be subject to [ate payment charges as provided in section 34.055, RSMo.
The State of Missoun reserves the nght to purchase goods and services using the state purchasing card.

DELIVERY

Time is of the essence. Deliverics of equipment, supplies, and/or services must be made no later than the time siated in the contract or within a reasonable period of
time, if a specific time is not stated.

INSPECTION AND ACCEPTANCE

No equipment, supplics, and/or services received by an agency of the state pursuant to a contract shall be deemed accepted until the agency has had reasonable
opportunity fo inspect said equipment, supplics, and/or services.

All equipment, supplies, and/or services which do not comply with the specifications and/or requirements or which are otherwise unaccepiable or defective may be
rejected.  In addition, all equipment, supplies, and/or services which are discovered 10 be defective or which do not conform to any warmanty of the contractor upon
inspection (or at any later time if the defects contained were not reasonably ascertainable upon the initial inspection) may be rojected,

The State of Missouri reserves the right to return any such rejected shipment at the contractor’s expense for full credit or replacement and to specify a reasonable date
by which replacements must be received.

The State of Missouri's right to reject any unacceptable equipment, supplics, and/or services shall not exclude any other legal, equitable or contractual remedies the
state may have,

CONFLICT OF INTEREST

Elected orappointed officials or employees of the State of Missouri or any political subdivision thereaf, serving in an executive or administrmtive capacity, must comply
with sections 105.452 and 105.454, RSMo, regarding conflict of interest.

WARRANTY

Contractor warrants that upon delivery the equipment rented hercunder will be in good working condition. If the equipment is not in good working condition upon
delivery, Contractor shall promptly repair or replace the equipment at its sole cost and cxpense. I the equipment requires repair or replacement during the rental
period, contractor will promptly repair or replace the equipment at its sole cost and expense; provided, iowever, if the repair or replacement is necessary due 1o the
customer’s abuse, misuse or neglect, the customer will be responsible for the cost of such repair or replacement. EXCEPT AS SET FORTH HEREIN CONTRACTOR
DISCLAIMS ALL OTHER WARRANTIES, EXPRESS OR IMPLIED, WITH RESPECT TO THE RENTAL OF EQUIPMENT.

REMEDIES AND RIGHTS

No provision in the contract shall be construed, expressly or implied, as a waiver by the State of Missouri of any existing or future right and/or remedy available by
law in the event of any claim by the State of Missouri of the contractor's default or breach of contract.

The contractor agrees and understands that the contract shall constitute an assignment by the contractor to the State of Missouri of all rights, title and interest in and to
all causes of action that the contractor may have under the antitrust laws of the United States or the State of Missouri for which causes of action have accrued or will
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accrue as the tesult of or in relation to the particular equipment, supplics, and/or services purchased or procured by the contractor in the fulfillment of the contract with
the State of Missoun.

CANCELLATION OF CONTRACT

In the event of material breach of the contractual obligations by the contractor, the state may cancel the contract. Al its sole discretion, the state may give the contractor
an opporiunity 1o cure the breach or 1o explain how the breach will be cured. The actual cure must be completed within no more than 10 working days from notification,
ar at a minimum the contractor must provide the state within 10 working days from notification a writien plan detailing how the contractor intends to cure the breach.
If the contractor fails 1o cure the breach or if circumstances demand immediate action, the state will i1ssue a notice of cancellation terminating the contract immediately.
If it is determined Purchasing improperly cancelled the contract, such cancellation shall be deemed a termination for convenicnce in accordance with the contract.

If the state cancels the contmact for breach, the state reserves the right to obtain the equipment, supplics, and/or services to be provided pursuant 1o the contract from
other sources and upon such terms and in such manner as the state deems appropriate and charge the contractor for any additional costs incurred thereby

The contractor understands and agrees that funds required to fund the contract must be appropriated by the General Assembly of the Statc of Missouri for each fiscal
year included within the contract period. The contract shall not be binding upon the state for any period in whicly furkls have not been appropriated, and the state shall
not be liable for any costs associated with termination caused by lack of appropriations.

BANKRUPTCY OR INSOLVENCY

Upon filing for any bankrupicy or insolvency proceeding by or against the contrctor, whether voluntary or involuntary, or upon the appointment of o receiver, trustee,
or assignee for the benefit of creditars, the contractor must notify the state immediately. Upon leaming of any such actions, the state reserves the night, at its sole
discretion, to either cancel the contract or affirm the contract and hold the contractor responsible for damages,

10, INVENTIONS, PATENTS AND COPYRIGHTS

The contractor shall defend, protect, and hold hanmless the State of Missouri, its officers, agents, and employees against all suits of law or in equity resulting from
patent and copyright infringement conceming the contrctor's performance or products produced under the terms of the contract.  This section shall only apply 10 the
extent Contractor is the designer or manufacturer of goods provided hercunder.

11. NON-DISCRIMINATION AND AFFIRMATIVE ACTION

In connection with the fumishing of equipment, supplies, and/or services under the coniract, the contractor and all subcontractors shall ngree not to discriminate against
recipients of services or employees or applicants for employment on the basis of race, color, religion, national origin, sex, age, disability, or veteran status unless
otherwise provided by law, (f the contractor or subcontractor employs at least 50 persons, they shall have and maintain an affirmative action program which shall
include:

A written policy statement committing the organization to affinmative action and assigning management responsibilities and procedures for evaluation and
dissemination;

The identification of a person designated to bandle affinmative action,

The establishment of non-discnminatory selection standarnds, objective measures to analyze recruitment, an upward mobility system, a wage and salary structure, and
standards applicable to layofT, recall, discharge, demotion, and discipline;

The exclusion of discrimination from all collective bargaining agreements; and

Performance of an intemal audit of the reporting system 1o monitor exceution and (o provide for future planning

[T disctrimination by a contractor is found to exist, the state shalf take approptiate enforeement action which may include, but not necessarily be limited 1o, cancellation
of the contract, suspension, or debanment by the state untif corrective action by the contractor is made and ensured, and referral to the Attomey General's Office,
whichever enforcement action may be deemed most appropriate.

12. AMERICANS WITH DISABILITIES ACT

In connection with the fumishing of equipment, supplies, and/or services under the contract, the contractor and all subcontractors shall comply with all applicable
requirements and provisions of the Americans with Disabilitics Act (ADA).

FILING AND PAYMENT OF TAXES

The commissioner of administration and other agencies 1o which the state purchasing law applies shall not contract for goods or services with a vendor if the vendor
or an affiliate of the vendor makes sales at retail of tangible personal property or for the purpose of storage, use, or consumption in this state but fails to colleet and
properly pay the tax as provided in chapter 144, RSMo. For the purposes of this section, "affiliate of the vendor” shall mean any person or entity that is controlled by
or is under common control with the vendor, whether through stock ownership or otherwise

14. COMMUNICATIONS AND NOTICES

Any notice 1o the contractor shall be deemed sufficient when deposited in the United States mail postage prepaid, transmitted by facsimile, transmitted by ¢-mail or
hand-carried and presented to an authorized employee of the contractor.
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